
BRENTWOOD’S 
BEHAVIOUR 

MANAGEMENT
PLAN



We seek with purpose to inspire greatness  by 

nurturing curious, creative, courageous and 

confident learners



Foundational Beliefs

AIM

Brentwood Primary School is responsible for the creation and maintenance of a safe
and positive learning and teaching environment and the development of process for
the effective management of student behaviour.

• Brentwood Primary School believes that the management of student behaviour is integral
to effective teaching and learning.

• We believe that behaviour management is the responsibility of all staff, and must be
managed with a consistent, whole school approach. Certain students will require special
policy/procedures adaptations to meet their identified social/emotional needs, eg.
Individual Behaviour Plans (IBP).

• Education is a partnership between schools, parents and students, and thus it is essential
that all Brentwood stakeholders are aware of expected standards, behaviours and
consequences.

• Thus, the main focus of our plan is to develop responsibility in students for their own
behaviour. A key part of this process is to build relationships between students and
teachers, and repair relationships through restorative practices.

• Teachers at Brentwood focus on using effective instructional strategies, particularly those
outlined in the Classroom Management Strategies and Classroom Instructional Strategies
program, to prevent and respond to misbehaviour. All staff are committed to developing a
positive, safe, inclusive and friendly school environment through the Virtues Program.

• The use of the evidence-based program Zones of Regulation’ is integral to assist with restorative
practice



Guiding Principles

The guiding principal of our Student Behaviour Management Plan is preventative in
nature. We like to promote pro-social behaviour and the development of self-
discipline. We believe that student behaviour is best managed in ways that
promote restorative practises and are educative in nature

• Brentwood’s STUDENT BEHAVIOUR MANAGEMENT PLAN policy is preventative in
nature;

• The school promotes pro-social behaviour, student well-being and the
development of self-discipline;

• Student wellbeing and the prevention of inappropriate behaviour will be
enhanced through a focus on early intervention and prevention.

• The use of appropriate curriculum and learning programs will encourage
engagement by students.

• Student behaviour is best managed in ways that promote restorative practices
and are educative in nature.

• All decisions relating to the management of student behaviour and the
implementation of policy are made according to the principles of procedural
fairness.

• Teacher’s behaviour management processes will acknowledge the duty to take
reasonable care for the safety of staff and students.

• Student behaviour must not be viewed in isolation but as part of an interaction
between the student, staff and the school community.

• School staff will demonstrate accountability for evidence based decision making,
reporting and referral to appropriate support, and record keeping.



ACKNOWLEDGING

EXPECTED BEHAVIOUR

Guiding Principles

A positive environment is built though inclusion, sharing and caring, encouragement of participation, 

and high expectations for each and every child. Building strong relationships, modelling appropriate 

behaviour and actively participating teaches, encourages and embeds the guiding principles of our 

school.

Winning Over, Wait time
Opportunity to rehearse

Encouragement
Responding to the efforts of the 

learner
Private Dialogue

Type of Response
Active Scan, Proximity
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Feedback
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AT BRENTWOOD EVERYONE HAS

Rights and Responsibilities

Our Rights Our Responsibilities

STUDENTS

• To be treated with courtesy, respect and honesty
• Learn in a purposeful and supportive 

environment
• Work and play in a safe, friendly and clean 

environment
• Achieve their educational potential

• Ensure that their behaviour is not disruptive to 
the learning of others

• Ensure the environment is kept safe, tidy and 
secure

• Ensure they are punctual, polite, prepared and 
display a positive manner

TEACHERS

• To be treated with courtesy, respect and honesty
• Teach in a safe, friendly and clean environment
• Teach and learn in a purposeful and non -

disruptive environment 
• Cooperation and support from parents, students 

and staff

• Model respectful, courteous a and honest 
behaviour

• Ensure that the school environment is kept neat, 
tidy and secure

• Display, discuss and consistently apply the 
school’s Behaviour Management Plan

• Inform parents of their child’s behaviour, both 
positive and negative

PARENTS

• Be informed of curriculum, behaviour 
management and decisions affecting their child

• Be informed of their child’s progress
• Access for their child to a meaningful and 

appropriate education
• Be heard in an appropriate forum on matters 

related to the rights of their child to an 
appropriate education

• Ensure their child attends school
• Ensure their child is provided with appropriate 

materials to make effective use of the learning 
environment

• Support the school in providing a meaningful 
and adequate education for their child



Good Standing
Rationale: 

At Brentwood Primary School, the Good Standing policy supports the school’s Student Behaviour
Management Plan (SBMP) and Code of Conduct by acknowledging and rewarding exemplary behaviour.
Loss of Good Standing occurs if a student starts a fight, makes physical contact with the intention to harm
another student or staff member, videos a fight either in-school or out-of-school, or exhibits behaviours
that are not aligned with the Student Behaviour Management Plan. Students who lose Good Standing will
not be permitted to participate in school social/sporting activities.

Good Standing supports our students to make positive choices for their behaviour. On occasions where
good standing may be withdrawn, all factors will be taken into consideration and the decision to proceed
remains the discretion of the Principal/Delegate.

Process: 

All students commence with and retain good standing while exhibiting behaviours that align with the
school’s values and beliefs as articulated in the SMBP. It is the responsibility of each student to maintain
their Good Standing.

Acknowledging Good Standing: Students with Good Standing will participate in end-of- term Good
Behaviour Rewards.

Notification Process:

Parents of students who are at risk of losing their Good Standing will be contacted by the class and
Specialist teachers. If a student loses their Good Standing, parents will be contacted by the
Principal/Delegate by phone and in writing.

Consequences for losing Good Standing: Students who lose their Good Standing –

• May have privileges removed, such as attending social/sporting events and at the
Principal’s/Delegate’s discretion.
• Non-participation in the end-of-term Good Behaviour Reward regardless of Good Standing status.

Reinstatement of Good Standing: 

The classroom teacher and a member of the administration team will discuss with the child what
behaviours are required to earn Good Standing. Students will regain their Good Standing after a period of
time decided by Principal/Delegate and will have a restorative conversation with a member of the
administration team prior to reinstatement.



Respect, Caring, Responsibility, Excellence and Honesty
are our cornerstone virtues.

Respect – We show respect by speaking and acting with courtesy. When we are respectful, we treat 
others as we want to be treated. We honour the rules of the family, school and our country.
Caring – When we care about people, we help them. We do a careful job, giving our very best effort. We 
treat people and things gently and respectfully. Caring makes the world a safer place.
Responsibility – Being responsible means others can trust us to do things with excellence. We accept 
responsibility for our actions. When we make a mistake, we offer amends instead of excuses. 
Responsibility is the ability to respond ably and to make smart choices.
Excellence – Excellence is doing our best in everything we do; in the tasks we complete and in the way we 
build relationships with people. It is a desire for perfection. Excellence is a key to success.
Honesty – Being HONEST is being open, trustworthy and truthful. When we are honest, we can be relied 
on not to lie. Honesty is telling the truth. It is admitting mistakes even when we know someone might be 
angry or disappointed. Being honest means that we don’t pretend to be something we are not. Honesty is 
important because it builds trust.

The virtues form the basis of the school’s behaviour and student well-being plan, and the children will be 
acknowledged using Virtues Vouchers. These vouchers recognise explicitly what the child has done.  The 
children place their vouchers in the post box outside the staffroom and these are counted by faction 
leaders each Friday and returned to each owner.

1   Virtue Voucher   =    1 Faction Point

10 Virtue Vouchers =  Golden Gumnut

30 Virtue Vouchers  = Platinum Gumnut

50 Virtue Vouchers = Gem Gumnut

HELLO
I AM KOODA



Virtue Program Aligned with School Behaviour

IN THE 

CLASSROOM

WALKING 

AROUND 

THE SCHOOL

IN THE 

PLAYGROUND

IN THE 

TOILETS

R
E
S
P
E
C

T

• We look after our space
• We take care of our 

belongings
• We understand and 

accept our differences
• We listen to others at the 

appropriate times
• We work collaboratively 

with our peers

• We are patient and 
careful when walking 
around the school

• We look after the 
surrounding areas and 
displays

• We keep the verandas 
clean 

• We dispose of rubbish 
appropriately

• We are friendly to all 
students and look after 
them in the yard

• We include others in our 
games

• We always follow the 
teachers instructions

• We look after our garden 
and environment

• We use toilets 
appropriately including 
the taps and toilet paper

• We always keep the 
toilets clean and tidy

• We only go into the 
toilets when necessary

• We ask permission to use 
the toilets during class 
time

C
A

R
E

• We are active listeners
• We help others
• We are understanding to 

others needs

• We greet staff as they 
pass by

• We wear our school 
uniform with pride

• We comfort a friend if 
they are upset

• We are role models for 
others

• We help children who 
need assistance

• We include all children
• We share sports 

equipment
• Return sports equipment 

responsibly
• Don’t play before school 

without a parent

• We help others if they 
need assistance

R
E
S
P
O

N
S
I
B

L
E

• We keep our hands and 
feet to ourselves

• We use equipment safely
• We put items back where 

they belong
• We do not run or swing 

on our chairs

• We walk slowly and 
carefully on the verandas 
and through the 
breezeway

• We keep the verandas 
safe by not leaving bags in 
the way

• We do not play on the 
verandas

• We can use manners 
when entering the office 
and classrooms

• Sit on the bench before 
school if your arrive 
before 8.30

• We use appropriate 
equipment in appropriate 
areas

• We keep our hands and 
feet to ourselves

• We report problems we 
cannot solve to the duty 
teacher

• We wear hats outside

• We let someone know if 
we are going to the toilet 
or go with a partner

• We practise good hygiene 
by washing our hands and 
using the toilets 
appropriately

• We report any issues to 
the duty teacher

E
X

C
E
L
L
E
N

C
E

• We have a go, persevere 
and reflect

• We complete set tasks
• We seek help when 

needed
• We set goals and work 

towards achieving them

• We line up appropriately
• We walk to class quietly 

and slowly
• We walk not run

• We stay within the school 
boundaries

• We uphold the school 
values and try my best

• We arrive on time after 
breaks

• Leave it clean and tidy 
when you leave

• Only flush what needs to 
be flushed

H
O

N
E
S
T

Y

• We admit we made a mistake
• We do what we said we were going to do

• We report to the office if there are incidents observed 
• We refuse to lie or cheat

• We give an honest report to the office if there are any incidents
• We own up to our behaviour
• We do not make excuses 



ACKNOWLEDGEMENT OF STUDENT
ACHIEVEMENT AND BEHAVIOUR

Staff at Brentwood Primary focus on ‘catching’ students doing the right thing … and acknowledging it.

WHOLE SCHOOL

• Virtues Vouchers, virtues gumnuts and faction points for each voucher

• End of Term 2 & 4 Whole School Good Behaviour Reward activity – for students who have ‘Good 
standing’. 

• Honour Certificates - These awards are announced at each parent assembly.  Photograph in following 
newsletter

• Display - Students’ class work is displayed in the classroom, office glass noticeboard cabinet, 
breezeway noticeboard cabinets and the library/ITC

• Student Representatives – A number of Year 6 children are elected by their peers and staff to 
represent students and liaise with staff.  Students are given the opportunity to organise special events 
for students and address issues that arise

• School Newsletter used for acknowledgement of students and notification of Honour Certificate 
recipients for the fortnight

• Incursions and Excursions and special events

CLASSROOM

• Encourage and acknowledge. Encouragement using the language of the virtues should be the primary 
instrument of positive reinforcement

• Students may be sent to Administration or buddy teachers/classes with good examples of their work. 
Check that someone is available to see the student

• Communications to parents in the form of emails, written notes, phone calls or simply a chat on the 
veranda

• Individual Classroom reward systems. Eg raffles, positive notes, phone calls to parents, token 
economy, prizes and stamps may be given for good work or appropriate behaviour

• Virtues vouchers, virtues gumnuts and Faction points to students who demonstrate virtues, 
appropriate behaviour and good work



PREVENTING AND MANAGING BULLYING

Everyone has the right to always feel safe at school. Therefore, bullying WILL NOT BE TOLERATED at
Brentwood Primary. Every member of the community has the responsibility to prevent and report
any form of bullying.

Bullying is a pattern of unprovoked aggressive REPEATED behaviour by an individual or group of
individuals which is used to hurt, injure, embarrass, upset or cause discomfort to another person.

Bullying can be:

Victims are encouraged to report members of staff and parents all incidents of bullying violence and
harassment.

. 

VERBAL
name calling, teasing, abuse, putdowns, sarcasm, insults, threats

PHYSICAL 
hitting, punching, kicking, scratching, tripping, spitting

SOCIAL
ignoring, excluding from a group or activity, making threatening or 

obscene  gestures

PSYCHOLOGICAL
spreading rumours, dirty looks, hiding or damaging possessions



CODE OF CONDUCT
SCHOOL GROUNDS CLASSROOM

• Respect the rights and property of others

• Use appropriate and courteous language in the 
school grounds

• Walk respectfully and quietly on paths and 
around the buildings

• Walk bicycles and scooters in the school grounds 
at all times

• Keep hands and feet to ourselves at all times

• Play safely and fairly, remaining in the 
designated play areas

• Wear school approved hats at all times for 
outside activities, or remain on the veranda

• Stay on school grounds unless permission to 
leave has been granted by the Administration

• Be seated in designated area when eating food 
or drink

• Place all litter in the bins provided

• Arrive from 8.20am and leave school by 3.05 pm   

• If you arrive after 8.50 am you must go to the 
office for a late pass

• Access to stage and sports shed only with 
teacher permission

• Keep clear of veranda rails, poles and fences                  

• Show respect and use appropriate and 
courteous language to all people in the school 
environment

• Respect the rights and properties of the school 
and others

• Follow all instructions the first time they are 
given

• Come prepared for class e.g. pens, pencils, ruler 

• Enter and leave the room in an orderly fashion

• Wear correct school uniform (Kindy children are 
encouraged to wear uniforms)

• Switch mobile devices to OFF on arrival at 
school. Hand into class teacher. Phones are to 
remain off until 2.50 pm. Permission needed 
from parents prior to children bringing devices 
to school

• Only be in classrooms if a teacher is present



SCHOOL & CLASSROOM 
PRACTISESCLASS BEHAVIOUR MANAGEMENT PROCEDURES

Name recorded on board

Verbal reminders of expectations

‘x’ recorded next to name on board
10 minutes time out in-class in sight of teacher

‘x’ recorded next to name on board

Sent to time-out nominated class 10 minutes, complete ‘Reflection Sheet’
Teacher to notify parents and admin

Sent to Admin, with ‘Reflection Sheet’ and classwork (20 minutes)

Admin to notify parents

‘In-School’ or “Out-of-School’ suspension, determined by Admin
Students to be provided work in their absence by class teacher

1. If a student reaches Consequence 4 or above 3
times in a term they lose ‘Good Standing’ and
then lose the privilege to join the End of Term
Good Standing Reward Activities

2. Serious disruptive behaviour moves straight to
RED CARD

3. In deciding the consequences for inappropriate
behaviours, the context in which they occur
must be taken into account. On occasion,
consequences such as those able are not
prescriptive

4. INDIVIDUAL BEHAVIOUR PLAN (IBP) An IBP for
an Individual is established when a student
requires additional support to meet their
individual needs or to modify their behaviour.
IBP's are documented to make clear the
behavioural issues being addressed, desired
outcomes, strategies to be used and the
effectiveness of the strategies. The parent and
the student is generally involved in the process.

STEP 1

WARNING

STEP 2

STEP 3

STEP 4

STEP 5

STEP 6

BLUE CARD
The following disruptive behaviours should be 

referred to the office using a BLUE CARD
• Refusal to follow instructions
• Yelling or screaming in-class

• Swearing
• Injuring others
• Spitting & biting

BLUE CARD ADMIN PROCESS
• Rule reminders

• Restorative Process
• Time-out in Office

• Parent / Guardian advised
• Student returned to class

Max 30 minutes

RED CARD
Use only when URGENT assistance is 

required
• Serious risk to staff / student safety

• Self Harm
• Flight Risk

• Physical behaviour ( dangerous)
• Urgent Medical assistance



1. Class teacher is to complete the timeout sheet and the child is to provide it to the 
classroom time-out teacher (see below).

2. Child is to be sent with a peer to time-out class if they reach Consequence 4 for 10 
minutes.

3. Whilst in time-out child is to complete Reflection Sheet & classwork provided by the 
teacher.

4. If time-out class is at DOTT, child to go to the class next door.
5. Details to be added into Integris by classroom teacher. 

BEHAVIOUR MANAGEMENT PROCEDURES

TIME-OUT CLASS

CLASS CLASS

KINDY EC2

EC1 EC2

12 13

10-11 14

5-9 1

8 3

SCIENCE MUSIC

Child’s Name: Date:

Child’s Class: Teacher:

Arrival Time: Return Time:

Behaviour: Child has reached Step 4 on Class Behaviour Plan

Work Provided: Y N Parent Notified: Y N

Integris Completed Y N Teacher Signature



SCHOOL & CLASSROOM 
PRACTISESPLAYGROUND BEHAVIOUR PROCEDURES

Playground management is the responsibility of ALL staff, teaching and non-teaching

Withdrawn from playground
Sent to Admin – Restorative Practise

Verbal reminders if a minor offense
Recorded in the Behaviour Book in the duty bag

Repeated misbehaviour sent to Admin

RED CARD SEVERE CLAUSE
Sent to Admin IMEDIATELY for the following

STEP 1

WARNING

STEP 3 

Shadow the duty teacher for 5 – 10 minutes
Name recorded in the Behaviour Book 

STEP 2

Serious risk to staff / student safety
Self Harm
Flight Risk

Physical behaviour ( dangerous)
Urgent Medical assistance

RED CARD –ADMIN PROCESS
Admin to decide on consequences of behaviour, 

taking into account the needs of the child and the 
context of the incident.

POSSILBE CONSEQUENCES

STAGE 1

Recess / Lunch Detention

STAGE 2

Half or full day in-school suspension
Parent informed

STAGE 3

Full day Out- of-school suspension
Parent informed

Restorative Practise upon Re-entry to the 
school

STAGE 4

Repeated serous misbehaviour – develop a 
playground IBP

Potentially Lose Good Standing

NOTE 1
In deciding consequences for inappropriate behaviours, the 

context in which they occur must be taken 
into account. On occasion consequences such as those 

above are not prescriptive



Junior Primary Time-Out Reflection Sheet

Dear Parents,

The use of the Time-Out Reflection Sheet is part of the school’s behaviour management plan and requires children to reflect and think about ways of

changing their inappropriate behaviour. It is an effective way to encourage children to become responsible for their own actions and see how their behaviour

may impact on others. It would be helpful if you discussed this with your child. It should be noted that receiving a combined total of three TIME-OUTS or 3

playground offences recorded in the duty file during term will result in the loss of ‘good standing’ and therefore the loss of privilege of participating in the

Good Behaviour Reward. Should you wish to discuss this issue with the teacher, please arrange an appointment.

Please return this acknowledgement slip to your child’s class teacher tomorrow. Thankyou. 

Parent/Caregiver Signature: _______________________

Write or draw about why you made this choice?

Next time I will:

Write or draw about how you will make this better:

Teacher Comment:

What I chose to do: Circle what happened



Year 4- 6 Time-Out Reflection Sheet

Child’s Name: _____________________________________________  

Class: ________________                    Date:_____________________________

1. Describe what happened.

________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________

2. How did your choices /actions impact you?

________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________

3. How did your choices / actions impact others?

________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________

4. What could you have done differently?

________________________________________________________
________________________________________________________
________________________________________________________

5. What lessons have you learnt to help you in the future?

________________________________________________________
________________________________________________________
________________________________________________________



The use of the Reflection Sheet is part of the school’s behaviour management plan and it
requires children to reflect and think about ways of changing their inappropriate behaviour.
It is an effective way to encourage children to become responsible for their own actions
and see how their behaviour and choices may impact on others. It would be helpful if you
discussed this reflection sheet with your child.

It should be noted that receiving a combined total of 3 TIME-OUT sheets during one term
will result in a lunch time detention. Continued inappropriate behaviour will then result in
the loss of “Good Standing” and therefore the loss of privilege of attending excursions,
Inter-School Carnivals and Camp until Good Standing is reinstated.

Should you wish to discuss the issue with the teacher or myself please arrange an
appointment.

Please sign and return this Reflection sheet.

Teacher Comment:
_______________________________________________________
_______________________________________________________
_______________________________________________________
_______________________________________________________

Teacher Name:       _________________________________

Teacher Signature: __________________________

Parent/Caregiver Signature: _____________________________

Date: ______________________________________________

Year 4- 6 Time-Out Reflection Sheet
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